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§ 578.5 Award recommendations. 
(a) It is the responsibility and privi-

lege of any individual having personal 
knowledge of an act, achievement, or 
service believed to warrant the award 
of a decoration to submit a rec-
ommendation for consideration. It is 
usually desirable that the intended re-
cipient not be informed of a pending 
recommending or given an implied 
promise of an award prior to final ap-
proval and clearance. This is especially 
true when the intended recipient is a 
foreigner. 

(b) The Department of the Army (DA) 
Form 638 (Recommendation for Award) 
will be used to initiate, process and ap-
prove award recommendations of all 
U.S. Army individual decorations, to 
include valor and heroism decorations. 

(c) Narrative description of meri-
torious service or achievement for 
awards of the Meritorious Service 
Medal (MSM), Army Commendation 
Medal (ARCOM), and Army Achieve-
ment Medal (AAM) will be limited to 
bullet format in the space allowed on 
the DA Form 638. Bullet format or nar-
ratives may be used for the Legion of 
Merit (LM). Narratives are required for 
all other awards and will be added as 
an addendum to the recommendation. 
Narrative should be prepared on 81⁄2 by 
11-inch bond paper and is limited to 
one double-spaced typewritten page ex-
cept for recommendations of the Dis-
tinguished Service Medal and above. 
Narratives for valor must contain a de-
scription of the following elements: 
Terrain and weather of the area in 
which the action took place; enemy 
conditions, to include morale, prox-
imity, firepower, casualties and situa-
tion prior to, during and after the act; 
the effect of the act on the enemy; the 
action of comrades in the immediate 
vicinity of the act and the degree of 
their participation in the act; if the act 
occurred in aerial flight, the type and 
position of the aircraft and the individ-
ual’s crew position; the degree to which 
the act was voluntary; the degree to 
which the act was outstanding and ex-
ceeded what was normally expected of 
the individual; all unusual cir-
cumstances; and overall effects or re-
sults of the act. 

(d) Heroism award recommendations 
will contain statements of eye-

witnesses, preferably in the form of 
certificates, affidavits, or sworn state-
ments; extracts from official records; 
sketches; maps; diagrams; photo-
graphs; and so forth, which support and 
amplify stated facts for the heroism 
award. 

(e) Recommendations will be for-
warded through command channels to 
the commander authorized to approve 
or disapprove it. Each intermediate 
commander/supervisor will recommend 
approval or disapproval, and cite spe-
cific reasons whenever disapproval is 
recommended. 

(f) Except for the provisions of 10 
U.S.C. 1130 outlined in paragraph (g) of 
this section and lost awards, each rec-
ommendation for an award of a mili-
tary decoration must be entered ad-
ministratively into military channels 
within 2 years of the act, achievement, 
or service to be honored. Submission 
into military channels is defined as 
‘‘signed by the initiating official and 
endorsed by a higher official in the 
chain of command.’’ 

(g) Pursuant to 10 U.S.C. 1130, a Mem-
ber of Congress can request consider-
ation of a proposal for the award or 
presentation of decoration (or the up-
grading of a decoration), either for an 
individual or unit, that is not other-
wise authorized to be presented or 
awarded due to limitations established 
by law or policy. Based upon such re-
view, the Secretary of the Army shall 
make a determination as to the merits 
of approving the award or presentation 
of the decoration and other determina-
tions necessary to comply with con-
gressional reporting under 10 U.S.C. 
1130. 

§ 578.6 Wartime criteria. 

Wartime criteria, by whom awarded. 
The Medal of Honor is awarded only by 
the President. Other decorations are 
awarded by the President, the Sec-
retary of Defense, and the Secretary of 
the Army. When wartime conditions 
erupt, authority to further delegate 
decorations approval authority will be 
requested from the Secretary of the 
Army. Initial delegation will be re-
quested consistent with the award ap-
proval authority outlined in Table 2 
below. 
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